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URUI / CIRCULAR

&l Date: 01.07.2025

AT Subject: AfAF IR FATAF fJa0T FHIT W YT FIAT Timely Submission of
Monthly and Quarterly Statements
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All branches are hereby directed to submit their Monthly and Quarterly

Statements to the Coordination Branch by the dates mentioned below. This is to

facilitate onward transmission to Headquarters and IC (South Zone).

#A1fA% 3T Monthly Statements:-
.9 | AR #1 A1 Name | af&d @I Concerned qEqd F &1 fAf Date to be
SIL.No of the statement Branch submitted
1 Revenue Receipt F& A On or before 4t of the every
month
2 | Monthly progress All revenue Branches, On or before 4t of the every
Report Legal, Inspection, month
Recovery
3 | Statistical Brief for IC All revenue Branches, On or before 4t of the every
Inspection month
4 | C19 All revenue Branches On or before 10% of the every
month
5 |D-19 All revenue Branches On or before 10% of the every
month
6 Payments/Waiver of Benefits On or before 10% of the every
Excess Payment month
7 ?;}; other required All revenue Branches As and when required
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AATRAF A9 Quarterly Statements:-

$.9 | [@aor# a1 Name of the T amEr Y& 4 A Ay
SI.No | statement Concerned Branch | Date to be submitted
1 Opening of Outstanding Dues in | All revenue Branches | On or before 10* of
r/o. CPSU/SPSU/OTHERS the month
2 Statement on Inspection & Inspection On or before 10% of
the month
Survey
3 Statement on Review of All revenue Branches On or before 4th of
h h
Employer Files the mont
4 Statement on Refund made by All revenue Branches | On or before 10th of
AC/RD the month
5 Statement on Defaulters more All revenue Branches | On or before 10th of
than 10 Lakhs the month
6 Statement on Irrecoverable dues All revenue Branches | On or before 10th of
waived off the month
7 Statement on outstanding dues in | All revenue Branches | On or before 10th of
h h
r/o. CPSU the mont
8 Statement on CPSU Units All revenue Branches | On or before 10th of
the month
9 Statement on Excess payment. Benefits On or before 10th of
the month
A h
10 Any other required data All revenue Branches ° and.w en
required

3TN fAaR0T AR 37 3T rdd el AT FeFAer dafd amar & defed

AT/3NTH H el FFASRT aF i el 3R 3T AT 7 gTad o i & Tufa 7
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The responsibility for submission of the above statements and other data shall lie

collectively with the respective Officers/OS/staff of the concerned branch. Responsibility
will be fixed and departmental action will be taken against the concerned incase of

failure to adhere the time line.

Officers may oversee the work and comply with the circular.

Tt emEr IR w1 B ST W IR GRTFT @1 3earels #| All the Branch

Digitally signed by
M ARUL RAJ
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39 s (Fdwa)
Deputy Director (Co-ord.)
For Regional Director (I/c)
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3R.3N. Ieats &7 e Toread ar@v| All Revenue Branches of R.O Chennai.
fedeld @M@, 330, Is | Benefits Branch, R.O Chennai.

afer gm@r, 3R, I | Legal Branch, R.O Chennai.

a9 v o@r gr@n, 3R, a5 | F & A Branch, R.O Chennai
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